
Phone Report Worksheet 
 

I 
 

INTRODUCTION 
Hi this is __________________ calling from ___________________. 
I’m calling about (Mr/Mrs) _______________ in room _________ 
under Dr. _________________. Are you familiar with (him/her)? 

Your name 
Your patients name 

The Attending Physician 

M BRIEF MEDICAL HISTORY 
They are a ________ year old (Male/Female) admitted for 
__________________________ on __________ with a Past Medical 
History significant for: _____________________________________ 
_____________________________________________________________ 
_____________________________________________________________ 

The patient’s age and sex 
The Admission Diagnosis and Date 

The “Big” or related Medical History 
 

Only include the “big” or relevant pieces 
of their history, especially if the list is very 

long. 

S SITUATION 
I’m calling because _________________________________________ 
_____________________________________________________________ 
 

Why you’re calling 

B BACKGROUND 
Include any background information on the situation here: 

____________________________________________________________ 
____________________________________________________________ 
____________________________________________________________ 
____________________________________________________________ 

Elaboration of the situation 
 

Are they on any associated medications?  
Has this ever happened before?  

What was given and what was the 
response? 

 

A ASSESSMENT 
Vital Signs Physical Assessment Updated Vital Signs 

Focused Physical Assessment 
 

Obtain a new set of vital signs with any 
change in patient status and perform a 

focused physical assessment 

Temp:  
HR: 
BP: 
RR: 
SPO2: 

Include a focused physical assessment here: 

R RECOMMENDATIONS 
Medication or Orders: __________________________________________ 
____________________________________________________________ 
 

What do YOU think your patient 
needs? 

 
 
 

Get more info at https://healthandwillness.org/calling-the-doctor-how-to-sound-like-a-pro/ 


